Sample Student

1111 North Maple

Chicago Suburb, IL 601XX

(708) XXX-XXXX

samplestudent@webemail.com

​​​​​​​​​​​​________________________________________________________________________

CAREER OBJECTIVE


To obtain a business position as a bank teller for Mid American Bank committed to providing quality customer service.

EDUCATION

East Leyden High School, Franklin Park, IL (2005-2006)

· Anticipated date of graduation (June 2006)

· Current G.P.A 3.6 on a 4.0 scale

Elmwood Park High School, Elmwood Park, IL (2003-2005)
· Attended sophomore and junior year after arriving in the United States.

WORK EXPERIENCE

Construction


Adam’s Construction Inc., River Grove, IL



Summer 2005

· Worked with estimators to help figure out materials needed

· Responsible for taking measurements and calculating cost

· Dedicated employee; working over 50 hours a week and overtime

· Responsible for adding to family income

SPECIAL SKILLS

Bilingual

· Fluent in English and Polish

· Native of Poland with a strong background of the Polish language

Computer Skills

· Type 45 wpm with 100% accuracy

· Proficient in Microsoft Word, PowerPoint, and basic Excel functions, various graphic design software

· Developed and designed a website 

REFERENCES

Available upon request

